[Date]

[Name]

[Street Address]

[City, State, zip code]

Re:  Request for Removal of Online Personal Information
Dear [Name(s)]:
I, [Full Name], am an [employee of or contract with] the Office of the Child’s Representative, and I am submitting a written request pursuant to Colo. Rev. Stat. § 18-9-313 to remove my personal information from [specify records] on the internet. The information I would like to be removed is: [detail information to be removed].
My full name is [Name] and my home address is [Address]. Enclosed you will find [Type of Enclosed Evidence/Contract] for your reference. This evidence demonstrates my status as a “Protected Person” pursuant to Colo. Rev. Stat. § 18-9-313. 
I have reason to believe that the dissemination of the personal information contained in the records poses an imminent and serious threat to my safety or the safety of my immediate family. [Facts Establishing Imminent Threat].

If you have any questions or follow-ups, I can be contacted at [Email] or [Phone Number].
Regards,
[Name]

Enclosures: 


[Employment Contract / Evidence of Protected Status]
